
 
 
 
 
 

 
Art629 Gallery 
629 Cookman Ave. 
Asbury Park, NJ 07712 
 
Art629 Student Internship Job Description: 
 
Gallery Assistant 
Saturdays 10:30-2:30 from now until August 8th; more hours upon need. 
 
Job duties: 
-Setting up painting class (easels, chairs, tray tables, paint, etc.) and putting things away 
when it’s over 
-cleaning brushes 
-assisting students with paint 
-greeting people who walk in the gallery and telling them about our exhibit  
-handing out information about art classes 
 
Requirements: 
-Intern should have enthusiasm for art and meeting new people. They will be greeting 
people as they enter art629 gallery and offering them information about the artwork and 
classes.  
-They will be expected to read through our website and price list to learn about the artwork 
and artists they are representing in order to answer any questions potential buyers may 
have. 
-They should read through our brochure to learn about the art classes the gallery offers 
to be able to provide potential students with information. 
-They should have strong communication and organization skills and dress appropriately 
for the role of a gallery assistant 
-They must feel comfortable and confident if left alone in the gallery  
-They should bring their own laptop or Ipad if possible  
 
 
 


